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	Centre for Business IT Workshop Calendar ~ CARDIFF 
May 2010 – Sept 2010

Ground Floor, Earl Cunningham Court, 13 Schooner Way, Cardiff CF10 4DZ

	Course Title
	Cost
	May 10
	Jun 10
	Jul 10
	Aug 10
	Sept 10

	Getting Started

	Introduction to PC / IT Fundamentals
	£105
	4
	2
	1
	3
	1

	IT Security
	£105
	5
	1
	15
	2
	3

	Outlook - Introduction
	£115
	28
	11
	27
	17
	27

	Internet and Email – Introduction
	£115
	25
	4
	26
	10
	8

	ECDL Test 


	Standard
	£30 per test
	27
	18
	27
	25
	15

	
	Advanced
	£65 per test 
	
	
	
	
	

	Microsoft Office 2007

	Word 2007 level 1 - Introduction
	£115
	4
	1
	7
	6
	7

	Word 2007 level 2 - Intermediate
	£115
	11
	8
	14
	13
	14

	Word 2007 level 3 - Advanced
	£125
	21
	23
	21
	20
	21

	Excel 2007 level 1 - Introduction
	£115
	6
	3
	2
	4
	6

	Excel 2007 level 2 - Intermediate
	£115
	13
	10
	9
	11
	13

	Excel 2007 level 3 – Advanced
	£125
	20
	17
	16
	18
	20

	PowerPoint 2007 level 1 - Introduction
	£115
	17
	22
	22
	9
	9

	PowerPoint 2007 level 2 - Advanced
	£115
	24
	29
	29
	16
	16

	Access 2007 level 1 - Introduction
	£125
	7
	14
	12
	24
	10

	Access 2007 level 2 - Intermediate
	£125
	14
	21
	19
	31
	17

	Microsoft Office 2003

	Word level 1 – Introduction
	£115
	7
	3
	5
	4
	6

	Word level 2 - Intermediate
	£115
	14
	10
	12
	11
	13

	Word level 3 - Advanced
	£125
	21
	29
	19
	18
	20

	Excel level 1 - Introduction
	£115
	10
	8
	7
	6
	7

	Excel level 2 - Intermediate
	£115
	17
	15
	14
	13
	14

	Excel level 3 – Advanced
	£125
	24
	22
	21
	20
	21

	PowerPoint level 1 - Introduction
	£115
	11
	7
	2
	24
	24

	PowerPoint level 2 - Advanced
	£115
	18
	14
	9
	31
	28

	Access level 1 - Introduction
	£125
	6
	9
	6
	9
	15

	Access level 2 - Intermediate
	£125
	19
	23
	13
	16
	22

	Access level 3 - Advanced
	£150
	26
	28
	20
	23
	29

	Microsoft Project

	Project (2 day course)
	£270
	12 & 19
	21 & 28
	8 & 15
	5 & 12
	10 & 17

	Desktop Publishing

	Publisher level 1 - Introduction
	£115
	10
	18
	23
	17
	2

	Publisher level 2 - Advanced
	£125
	26
	25
	30
	25
	30

	Sage Applications

	Sage 50 Accounts

(2 day course)
	£290
	20 & 27
	16 & 24
	22 & 29
	19 & 26
	16 & 23

	Sage 50 Payroll 
	£145
	13
	30
	16
	27
	9

	Sage ACT Contact Manager 
	£145
	28
	24
	20
	
	

	Advanced Training

	Crystal Reports (2 day course)
	£450
	
	
	
	
	22 & 23


To reserve a place on any of the above courses please fill in your details on the booking form.  The venue code for Cardiff is CDF.   All prices quoted exclude VAT.  Workshops run from 9:30am - 4:30pm.  Lunch and light refreshments are provided. These courses can also be run as private “company specific” courses either at our training suites or at your premises. Please feel free to contact us for a chat and a quote.

To reserve a place on any of the above workshops, please contact Jenna Blake on 01633 242736 or email, jenna.blake@centreforbusiness.co.uk 












